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To:	Board of Directors
Cc: Paul Walker, Managing Director,
 Chris Brits, Head of Finance,
Dalvin Troy, Corporate CEO.

From: 	Liam Greg, 
Human Resource Director.

Subject:  Matter Relocation to Paris
I am pleased to accept the task to relocate to our offices in Paris France as an adventure that is endowed with a new challenge. Life in France can be quite challenging given the high living standards, new culture and language differences. In this regard, I would like to seek clarification on specific issues that would ease my transition into the new environment. First, I would like to know whether my relocation is permanent or temporal. This will enable me to create and plan my budget and if need be also relocate with my family and also the duration of the task if temporal. Secondly, I would also like to know if the company will allow me to pursue further studies.
[bookmark: _GoBack]Considering the financial stretch the relocation will create, I would you to deliberate on the following in my benefit package; ensure that relocation expenses are fully catered for, including all the undertakings that are essential for the initial move to Paris, i.e. flights, visas, restaurants, job and the residential permits and extra allowances to cater for out of pocket expenses.  The package should also include the following allowances; housing, automobile, hardships, home travels and expat lite.
	
